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Standard
m; . Reéquirement M
Category | Document Verificatiogn - The Provider must have:
“on file ﬂu. followmg documjcn.ts with appropriate
#l mgnatures. R I T o

Provider has on file a §

irned contract with the LEA

1.1 for each student served
students being served

or one contract with a list of X
nider the atlached contract.

M/R

DNM

NA

Pravider has a copy of
compact filed in the st
must be signed by the
Provider. The compact
the LEA, Provider, par
student (1 appropriatc)
other required informa
original signed compag

cach stuclent’s ¢completed
hdent's portfolio. Compacts
varent{s)/legal guardian(s) and
includes the responsibilitics of
:nt(s)/legal guardian(s), the

L a costlee structure, and all
ion found on the form. The

L should be sent to the LEA.

Provider has on lile a ¢
deelaranons page indic
insurance coverage for
provided in the state of

opy of the Provider's current
ating proof of valid liability
as long as scrvices are being
Georgia.

Provider has on file a ¢

omplcted eriminal

hackeround checl for
who have contact with
phoneintemet. All eri

Mandatory

all individuals, paid or unpad,
students either in person or via
inal hackoround checks X

Standard must:

i.  Becompleted 1
having initial o
1.  Becompleted n

1.4

or all individuals prior to
mtact with students, and;
o later than 365 days from the

5
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previous backy
Include the ind
security numbe
Be checked aga
databasecs, and:
v, Bechecked ags
database.

i,

1v.

ividuals legal name, valid social

Found clicck [hcruﬂftur, and:

r. date of birth, and;
inst national and state criminal

inst the national sex offender

1.5

Provider has on file a r

esume and/or application for

all individuals who hay
di.w.llm;:, at minimum:
. Previous educali
ti.  Applicable wor
iii.  Any applicable
iv. A copy of valid
wdenufication o
individual's per

e contact with students

101, and:

i experience, and:

licenses or certifications, and;
government issued picture
ust be mcluded in cach
sonnel Tile.

1.6

Provider has on file sig

all policics and procedy

policies must be in baot

and the employee hand
i.  Parcmi(s)lcpal
ii.  Personnel.

naturcs documenting reecipt of
res listed in category #2. All

W the parcat/student handbook
book for all;

puardian(s), and;

Program Policics and
must have an employs

parcnt/student handlmuk. Both hanclhooke mus
I contain all of the folld e
CE '“.(I’ohu(.s and procedu

" | the employee handbos
i ‘,handbook will be scor

Procedures.- The Prowder‘
-¢ handbook and a:

wing policics and pr edure
res not documented:in bothm;
vk and the partntf‘.tudcnt o
ed as DNM):

2.1

A student beh:-wior pol

cy and proccdure.

Student altendance policy which incorporates
recognition for consistd

must be consistent with

nt attendance, Recognition
the Provider Code of Lthics.

Substitute tutor policy.
substitute tutors then th

If a company does not use
is must be stated in the policy.

Health and salety polic
all applicable laws. Po
harassment, internet an
company does not use 1

jes that ensure compliance with
licics must include sexual

d technology protocol. If the
echnology, this must be stated

o
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in the policy.

Child abuse reporting policy and procedure.

Documentation includes procedures staft must follow
reparding the Georgia mandated reporter law on child
abuse.

Parcntal/guardian supepvision policy if instruction 13
donc in-home,

Limergency policies and procedures [or:
1. Severe weather

ii.  Building cvacujtions
i, Cancclation of scssions
2.4c iv.  Students left at [facilitics X
v.  Use of electronjc devices during severe
weather
vi.  Signed parent/lggal guardian transportation

forms if applicgble.

Civil rights policies angl procedurcs that cnsurc
proteetions for both employees and students,

2.6 Hiring policy for appli¢ants with crinunal history. X

Policy confirming instructional content is not:
2.7 1. Controlled by o concerned with religion X
ii.  Biascd

iil.  Guided by belie

s or doctrines.

2.8

Policy and procedure a
guardian(s) access to th
progress or other progr

lowing parent(s)/legal
¢ Provider o discuss student
immatic concerns/complaints,

2.9

Ethical behavior policid
individuals, paid or uny
students,

rs and a code of conduct lor all
atd, who Interact with

Category | Staff Training - The B
#30
5 - | training,

documentation to indi

rovider must have on file .
cate all tutors receive

a2
—_—

Provider has on filc a 'y

carly staff development plan

%3]

N R
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which ineludes at mini

T

3.14

Training plan and mat
curricullum and ingtruc

rials for the Provider's
ional techniques.

3.1b

Training plan and matg

rials for student lcsson plans,

attendance sheets, and progress reports,

de

12

Training plan and matg
and/er relevant inform:
students.

rals discussing strategies
ition for teaching low-income

3.1d

Training plan and mate
and/or rclevant mforms
diverse student populad

rials discussing strategies
ition [or teaching culturally
LORS.

ile

Staff signaturcs and da
training completed by !

cs, documenting the extent of

rtach tutor or substitute tulor.

Instructional Progran

program.’

in cach stident portfg

ting a-q-uality‘ ins't'ructi.ona

- The Provider st
lio the following

4.1

Provider has in each student's (Tle a pre-asscssment

summary including:

1. The name of the

il.  Pre-psscssment
served

i, A written sumin

the academic st

student being s¢

iv. A description o

wtilized (if state

2 assessiment tool
resulls for the student being

ary ol the results indicating
rengths and weaknesses of the
rved

‘hOW slale asscssments were
assessments are available).

4.2

The Provider has in ead
statc asscssments (CR(
academic need(s) of ea
received from the LEA
documentation 1o show|
data from the LEA).

h student's file all applicable
T, ITBS, elc.) indicating

=h student served (if not

the Provider must have

they requested SES Student

92
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Provider has on file samples of instructional matcrials %

used for tutoring by grade level and by subject.

4.4

The Provider has on filg an individualized student

plan (ISP) derived froth the academic weakness

wdentificd from both di

sirict and Provider assessment

results. The ISP must include at minimum:

4.4a

General student informuation ineluding:

L. Student name
ii.  Cwrent grade
1.  Current School

iv.  Subject or contént arca for which tutoring

services will be
subject)

provided (Onc ISP per

4.4b

List of specific goals agd objectives for each subject
area served derived from the pre-asscssment resalts
and LEA requested assessments, The goals and

objectives listed must gncompass the entirc X

instructional program 3
between academic weal
and ISP should be clear

or the student. (The link
kness noled on the asgessments

).

4.4c

Goals and objectives di
Pcrformance Standards
CRCT/GHSGT scores.
standard must include t
the ISP document. Thiy
student,

rectly linked to Georgia

{(GPS) to improve
Documentation of this

he (GPS code and be evident on
must be completed for each

The Provider has in ecad
timeline derived from t
lentative teaching date

combined with the ISP).

h student's tile a projected
e ISP objectives with a
or schedule. (This may he

4.6

Provider implements qu

instruction will be obse
approved monitor(s). |
inelude:

ality instruction. Quality
rved by a State and/or LEA
ndicators of quality instruction
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4.6a

Instruction and instructional materials are clearly

linked to each student's
instructional planning.

ISP. timeline, and

4.6b

Student engagement and appropriate [eedback are

evident.

4 6¢

At the time of instruction it is cvident that cach tulor

is utilizing the ISP and
portfolio in order to mg
cach student scrved.

has access to the student
et the instructional needs of

4.7

Provider has in gach sthdent's file a monthly progress
report for the LEA's depignee and parent{s)/legal
guardian(s), indicating fat minimum:

4.7a

Dated goals and object
tutoring session within

ves addressed during each
the reported month. Goals and

objcetives miust be clearly linked to the ISP objectives
and in a format understandabie to the parents.

4.7h

Concrete assessment rgsults from guizzes, tests, and

any additional scored s
mastery or non-mastery

udent work used to determine
for each objective taught.

4.7¢

Indication of mastery o non-mastery on cach
objcctive laught based upon assessment results.

4,7d

Goals and objectives fal

r the next month of tutoring.

4.7e

Tutor obscrvations/corn

ments specific 1o ¢ach

individual student's progress and the identification of
the tutor(s) who taught the student.

4.8

Provider maintains an ¢
containing:
1. Pre-assessment
ii.  Established 15P
m.  Samples of stud
iv.  Quiz and test re
proficiency on t|
v.  Progress reportd

rganized student portfolio

results and summary
and timeline

ent work

sults used to determine
ntored objectives

ate Superintendent of Schools
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vi. A completed compact signed by all applicable
parties,

Provider has on (ile a parent(s)/legal guardian(s)
cotmmunication log where cach contact with

4.9 parent(s)legal guardian(s) (telephone call, email, X
letter, conference, cte.)is documented by date and
topic discussed.

‘The' Instructmn;l‘lpl:m ironment - The Provider .
Category | must }mv ,‘On fi I(. the Iollowmcf documentation to ‘
- #5 indicate ﬂlt m'-}tructmnfll cnwronmcnt is conducw

to learnmg

Prowder maintains appropriate tutor student ratios as
indicated in the Provider's approved GaDOE
application not to excesd 1:8 non-computcr bascd
instruction and 1:10 computer based instruction,

5.1

An cvacuation rouic is posted in the classroom or kept
5.2 on file with every tutor|depending on the type of X
service provided.

The instructional site 18
1. Free of any noticcable hazards
ii. Clean
i1, Organized
. Well lit
v. Temperature coptrolled
5.3 vi.  Ilas exit signs posted X
vii.  Inspection cleargnces on file
viil. A visible occupfincy notice
1x.  Is conducive to Jearning,
The in-home/onling inspructional site has policies and
procedures in place to ¢nsure student and/or tutor
safety at the applicable instructional site.

The Provider has emergency contact information on
5.4 file for every student and readily available for X
applicable staff.

Kathy Cox
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Provider's overall percentage of compliance with SES Standards = 100

Provider's overall rating: i/j

Meets Standards (80 percent or greater)

Jocs Not Mceet Standards (Less than 80 percent)

Provider has satisfied all mandatory standards: Vv Yes No

Corrcctive Action Requircd:

Recommendation for Removal:

Monitor's Signature:

Yes V7 No

Yes R [

.

é’) é(/é ,z_/ Date: Z ‘ 1% 2610

Kathy Cox
ate Superintendent of Schools
July 19,2010




